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1. O6mue moJiokeHHsT

1.1 Hacrostmee I[TonmoskeHne onpenersier HopsioK OpraHu3allil PaboTE 0 COXPAHEHHIO GHOIHOTEIHOrO
domma mxompHOM GubmmoTeku (nanee — Ilomoxenme) B I'BOY COII Ne 138 mmenu Castoro
Graroseproro kusss A. Hepckoro Kammummckoro paitona Camkr-Ilerep6ypra (manee IBOY COIII No
138).

1.2. Hacrosimee ITonoxenue paspaGoTaHo B COOTBETCTBHH C:

— Qepepanbusmv 3akoHoM Poccmifckolt @emepamuu ot 29.12.2012 Ne 273-®3 «O6 o6pasoBaHuu B
Poccuiickoit @enepanuny;

— ®@enepanbHbM  3akoHOM 0T 29.12.1994 Ne 78-03 «O GubiuorednoM jene» (B pemaKilHH,
nerictByromeit ¢ 01.01.2016);

— 3axonom Camkt-Iletepbypra ot 06.12.2010 Ne 606-145 «O 6Gubmmoreusom meme B CaHKT-
[TerepOyprey;

— Pacnopsokenmem Komurera mo obpasoBanmio IIpasurenscrsa Camkr-IleTep6ypra or 06.11.2013
Ne 2585-p «O6 yrBepxneruu [Topsixa IpefOCTaBIEHHS B OTB30BAHME 00YIAIOIIHAMCS, OCBAXBAIOIIHM
OCHOBHBIC ~ 00pa3soBaTeNbHbIE  IIPOTPaMMBI B IpefeiaX  (eNepalbHBIX  TOCYJApPCTBEHHBIX
00pa3oBaTeNbHBIX CTaHNAPTOB, YYeOHHKOB, Y4eOHBIX MOCOOHH, yd4eOGHO-METONMYECKHX MATEpHaloB,
CpencTB 00y4eHUs ¥ BOCITUTAHHS;

— Ilpukazom Munnctepersa Obpasosanus Poccuiickoit @enepanun «O6 ydgere 6mbmoTedHoro GonIa
6ubiroTek 06pa3oBaTENBHEIX yupexaeHuit» ot 24.08.2000 Ne 2488 (mpmmoxenne Ne 2 k mpukasy Ne
2488 «MeronuyecKkue peKOMEH IAIUH 110 IPEMEHEHHIO « HCTpyKIuu 06 ydeTe GHOIHOTETHOr0 hoHIa»)

2. Opranmsanusi paboTel 1O y4eTy H cOXpaHeHHI0 (oHIA y4eGHOH JHTEPATYphl OHGIHOTEKH
IIKOJIBI

2.1. KommekroBanwe ¢(oHga yJ9eOHHKOB IIPOMCXOJWT HA OCHOBAHHM IIpHKAa3a MHHHCTEpCTBA
npoceemenus Poccuiickoli ®exmepamuu «O6 yrBepknennn OenepalbHBIX IIepedHell y4eOHMKOB,
JOIYIIEHHBIX K KCIONB30BAHUIO IPH pEaNn3alldd HMEIOIMUX TOCYNAPCTBEHHYIO aKKPEIUTAIIHIO
00pa3oBaTebHEIX IIPOrpaMM HAYaIbHOTO OOIIEro, OCHOBHOTO OBMIEr0, CPENHET0 OBIIEro 0Opa3OBaHHS
OpraHU3alHsAMH, OCYIIECTBILIIOIIUMEI 00pa30BaTEIbHYIO AEATEIEHOCTE )

2.2 KommekToBanre (oHIa y4eOHMKOB IIKONBHON Gubmmorexku ['BOY COIIl Ne 138 mpomcxomut ¢
Y4eTOM IIePCHEKTHBBI ¥ IIPEEMCTBEHHOCTH peal3alldy 00pa30BaTeNbHBIX IMIPOrPamMM, KypCOB,
mueuune - (Moxmynelf) B mpememax ®I'OC, o6pasoBarenbHBIX CTAaHAAPTOB, YTBEPKICHHBIX Ha
[Terarorn4ecKoM COBETE ITKOJBL, & TAKKE C YIETOM M3MEHEHHUS KOHTHHI€HTA YIaIIHXCSL.

2.3. @onj y4eOHOU TUTEPaTy Pl KOMILTIEKTYETCSI B paMKax GIOJKETHOr0 (GMHAHCHPOBAHHS.

3. Mexannusm ¢opmMupoBaHus GoHAA yIeGHHKOB BKIIOYAET CJITYIOIHE 3TANbI:

3.1. Pabora memarorudeckoro KoulekTHBa ¢ DemepalbHBIM INepeYHeM Y4eOHHKOB, JONMYIIEHHBIX K
HCIIOJIE30BAHUIO B 00Pa30BaATENbHBIX YUPEKICHUIK.

3.2. TlloaroToBka nepeyns yue6HHKOB (YMK), mIaHEPYEMBIX K HCIIOIB30BAHAIO B HOBOM Y4EOHOM TOJY.
3.3. IlpenmocraBnenme mnepeuns y4deOHukoB (YMK) memarormueckoMy COBETY Ha COIJacOBaHHE H
YTBEPKIEHUE Ha HOBBIM YIeOHBIH TO/I.

3.4. CocraBneHne CIicKa 3aKa3a y4eOHUKOB U yYeOHBIX OCOOUI Ha CIEMAYIOMUM yUeOHBIHA TO/T ¢ yUETOM
M3MEHEHHS] KOHTHHI€HTa 00yJaromuxcst

3.5. 3akroueHHe KOHTPAKTOB O 3aKyIIKe H IIOCTaBKe YueOHOM IuTepaTyphl (GyXranrepus).

3.6. IlpueM u TexXHUUYECKyI0 00pabOTKy MOCTYIMHUBINIAX YYEOHHKOB OCYIIECTBIISET 3aBENYFOIIHN
Oubimorexo u OUOIHOTEKAPS.

3.7. YueOnas mnumTepaTypa HcHonb3yercs He Oonee 5 ner, HO mpu coorBeTcTBHH DeepaabHOMY
craumapty u PenepanbHOMy IEpedHIO YUeOHHKOB MOXET HCIOJb30BaThes m0 10 jer (mmuceMo
MpunnctepcrBa o6pazoBanus u Haykd PO ot 08.12. 2011 Ne M]I-1634/03).

3.7. BriOpiTe yueOHUKOB U3 hoHma 6ubmmoTekn oGopmisieTcs akToM 00 HCKIIOYEHUH M OTPaKAETCS B
KHUT€ CyMMapHOTO y4eTa, a TAkKe B KapTOTEKe ydeTa y4eOHHKOB.

3.8. OtnenpHbIe y4eOHUKH MOTYT OBITH IEpeAaHbl (C IOMETKOM «CITUCAHOY») B ydeOHBIE KaOMHETHI IS

JIOTIOJIHUTENBHEIX 3aHATHH.
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3.9. JlorryckaeTest KOMITEKTOBAHHE HEIOCTAOIINX YIeOHAKOB depe3 0OMEHHBI (OH I,

3.10. Hemocpencteennyio paboTy ¢ GUONHOTEHHBIM (OHIOM y4eOHHKOB HECeT 3aBeIyIOLIMi
OHOITHOTEKOM.

3.11. V4eOHHKH XpaHATCA B OTHEIHHOM IIOMCIICHUN-XPaHUININE. YYeOHUKH pacCTaBIAIOTCA Ha
CTeITaXaxX 10 HAaWMMCHOBAaHMAM W  KiaccaM. CoxpaHHOCTE (GOHOa 06eCIHeYrBAECTCS CO3MAHHEM
ONTHMAJIBHBIX yCIIOBMH XDaHEHHS M HCIOJb30BAHHA Y4eOHHKOB, a TAKKe OXPAHOH WX OT IOPYH H
pacxXHUINEeHU.

4. OTBETCTBEHHOCTH 32 OPTAHH3ALMIO PAGOTHI 110 COXPAHEHHIO donna yaeGHo# aTEPATYpPBI

4.1. 3aBenyromuii GHOIHOTEKOM HECET OTBETCTBEHHOCTD 3a;

- NOCTOBEPHOCT MH(opMawy 06 mMeromuxca B (oHIe GHOMMOTEKH MIKOTBI yueOHHKAX, y4e0HBIX
MOCOOMAX U IPYTHX GHOIHOTEUHBIX PeCcypeax;

- HMOCTOBEPHOCTE OGOPMICHHS 3aSBKM Ha YUeOHHKH B COOTBETCTBHH C pEaNH3yeMBIMH IIKOJOH
00pa3oBaTeIbHBIMI IPOrPaMMaMH ¥ UMEIOITAMCS QOHIOM GHOTHOTEKH;

- JIOCTOBEpHOCTH HHbopManuut 06 O6ecHedeHHOCTH yYeOHHKAMH ¥ y4eOHBIMH —IIOCOGHSME
00ydJaroImuxcst Ha Ha4ajio yaeGHOro roja;

- OCYIIECTBICHHE KOHTPOIA 3a COXPAaHHOCTBIO YYeOHHKOB H JPYTHX OWOIHOTEUHBIX pPECypCOB,
BBIIAHHBIX YYaIAMCSL.

4.2. OTBETCTBEHHOCTH 32 COCTOSHHE W COXPAHHOCTH BEIIAHHBIX YUCOHHKOB B TEUEHHE y4ebHOro roxa
HECYT YMTATENH, MONb3Yomuecs 3TuM ¢ponxoM. OHH XKe, IpU He0GXOAMMOCTH, OCYINECTBIIIOT PEMOHT B
COOTBETCTBHH C [[amsarkolt mo coxparnocTH yueOunkoB (IIpumoxenne Ne 1).

43. B cmydae yrepm miM mopud y4eOHWKA POIMTENH (3AKOHHBIE IPENCTABUTENIN) BO3MEIIAIOT
HaHECCHHBI yiep6 B cooTBETCTBAH ¢ [T0I0KEHIEM O IIpaBHIIAaX II0IB30BAHMS GHOIHOTEKO.

4.4. B ness1x KOHTPOITA HaJl COXPAHHOCTBIO Y4eGHUKOB TIPOBOJIATCS PEHIBI IO KIIACCAM B COOTBETCTBHH C
II71aHOM paboThI OHOIHOTEKH.

4.5. Tlpencemarenu METOIMYECKHX OOBEJWHEHHH INKONEI HECYT OTBETCTBEHHOCTH 3a KadecTBO
IPOLENYPHI COrIACOBAHMS NEPEIHS yICOHUKOB HA COOTBETCTBHE YUEOHO-METOMMYECKOMY 0OECIICIEHHIO
B Tpefenax IpeIMETHO-METOJWYCCKON JIMHWM, TpeOOBaHHAM (elepalbHOro rocyAapcTBEHHOTO
00pa30BaTeNbHOTO CTaHAAPTa, (eepaIbHOMY IEPEYHIO YUeOHHKOB, 0Opa3soBATEILHBIM IIporpammam,
peann3yeMBbIM B IIKOJIE.

4.6. KrmacCHBIM PYKOBOJHTENh HECET OTBETCTBEHHOCTD 3d BECH KOMILIEKT y4eOHMKOB, ITOJIyYCHHEBIN B
bubmroTexe st 00yqaromuXcs Kiacca, B TCYCHHE BCETO Y4eGHOTO IO WIH CPOKA H3YICHHS yaebHOTO
IpEaMeTa, Kypca, TUCHHUILIMHEL (MOTYJIA), X OCYIIECTBIIAET KOHTPOJB 33 HX COCTOSHHEM.

4.7 YduTens-npeIMETHUKH HECYT OTBEICTBEHHOCTh 3a KOMILIEKT yUeOHHKOB, Y4eGHO-METOIHIECKOH
JIATEPATYPhI, MONYYEHHBIX Uil paboThl B KaOWHETE, B TEYCHHE BCEro y4eGHOro Trojla, WIH CpoKa
U3yYeHHs Y4eOHOro mNpeaMeTa, Kypca, OUCLHIUIMHBL (MOLYTS) M OCYIIECTBILIEOT KOHTPOJb 3a HX
COCTOSTHHEM.

S. Mepe1 o coxpanenuio oHxa y4eGHOI IATEPATYPBI GHGIHOTEKH

5.1 Coxparnocts QoHIa yuebHOU MuTepaTyphl 6ubmHoTekr ['BOY COIIIl Ne 138 o6ecmeunBaeres gepes:
- TPOBEICHHE MEPOIPUATHA 110 COXPAHHOCTH y4eOHHKOB M BOCIHTAHHIO OEPEKHOTO OTHOIICHHS K
KHUTE,;

- pa3pabOTKy ¥ HCIOJB30BaHHE MOPSIKA paGoThl 06YYAIOMEXCS ¢ YIeOHUKAME, YIeOHBIMA TOCOOHAMH,
y4e6HO-METOIMUECKUMH MaTepraTaMy 13 (oA yaeGHOM THTepaTyph! GHGIHOTEKH.

5.2 KitaccHble pyKOBOMUTENH, 3aBeyIOLIHi OGHONIHOTEKOH U GUONTHOTEKAaph B TeUCHHE y4eOHOro roza
IIPOBOJAT MHCTPYKTaX OOYYArOMUXCS O MpaBHIaX IIONb30BAHHMS Y4eGHOM JMTEpaTypol, OpraHH3YIOT
paboTy ¢ ofy9aromuMucs U POUTENAME (3aKOHHBIMU IPEICTABATENIAME) IO OEPEKHOMY OTHOIICHHIO K
y4eGHOH mHMTEpaType depe3 BOCIHTATEIbHBIC MEDONPUATHS, YYacTBYIOT B BbIIade yIeGHHKOB
00yyaromuMesl U OPraHM3ylOT HX BO3BpaT B OGUONHOTEKYy B KOHIE y4eGHOLO TOAE; KOHTPOJIPYIOT
COCTOSIHHE y4eOHHKOB B KJIAcCe, YYaCTBYIOT B PEMOHTE KHHT; COBMECTHO C 3aBEIyIONIHNM GHOIHOTEKOM
TPUHUMAET HEOOXOIUMBIE MEPEI [0 YCTPAHEHHIO 3a0JKEHHOCTH.



5.3. 3aBenyromuii 6UGTHOTEKON paspabaTEBAET MAMATKY O COXPaHHOCTH yueOHHKOB (cM. [Iprioxenue
Nel), mpasuma momp3oBanus yd4eOHOH mHTEpaTypoit I 00ydJaromuxcs, IPOBOJIUT MEPOIPHATHSI C
00yYarOIUMHKCS, POUTENIMY (3aKOHHBIME TIPEICTABATEIIME) 10 BOCIATAHHIO OepeXHOT0 OTHOINECHHS
K y4eOHOM! JMTepaType; MPEIyNpekaaeT O Mepax OTBETCTBEHHOCTH OOYYAIOMMXCH W HX pomuTenei
(3aKOHHBIX MPE/ICTaBUTEIEH) B CIly9ae MOTEPH HIIM ITOPHHL.



ITpunoxenne Nel

IlamsiTka 110 0GecneTeH 0 COXPAHHOCTH yaeGHIKA
- 00y4arommecs MOIHUCHBAIOT KaX bl Y9eGHUK, IOyYeHHBN B TIMYHOE TIONB30BAHAE H3 GHOIHOTEKY
(bammmmg, mMs, Ki1ace, y9eGHBIH TOJ);
- B TCHCHHC CPOKA IIOJb30BAHUA YYCOHHKH, YIeOHBIE MOCOOMS TOKHBI MMEThH JIONONHHTEIBHYIO
CBEMHYIO 0OJIOXKKY, 3AIUIMARONIYIO HX OT IIOBPEKICHUH U 3arps3HEHHUIL
- 3AIpPeINACTCS OKIEHBATh YICOHHUKY JIAMHHUPOBAHHOM IUICHKOH BO M30eKaHMe OBPEXIEHHS OOMOKKH
U Qop3ara;
- VIS yIOOCTBA M COXPaHHOCTH y4eGHHMKA HEOOXOIMMO TOIB30BATHCS 3aKIAMKAME, HE BKIABIBATH B
Y4eOHUK IIOCTOPOHHHE INPEAMETHI (ABTOPYUKH, JHHEHKH, TETpaJy), HE BEIPBIBATE M HE 3arubath
CTPaHHUIIEL,
- Al COXPaHHOCTH y4eOHMKa o0ydarommecs He HOIDKHBI JeNaTh B Y4COHMKE KAKHE-THOO TOMETKH
KapaHJaIoM, py4dkoH i T.1.; A
- IOMa PEKOMCHAYETCs XPaHUTh YICOHUKH B OTBEJCHHOM IIsl HUX MECTE, HEJOCTYIIHOM ISl MAIEHBKIX
AETEH U NOMAIIHAX XUBOTHBIX, OTAANEHHOM OT HCTOYHUKOB OTHS U BIIQKHOCTH,
- 00y4aroIHMecs NOTKHEI COXPAHATH B TEUEHHUE TONA BCE YICOHUKH LENBIMH, C HATMYHEM BCEX CTPAHHI]
6e3 3amuceif ¥ HOMETOK;
- TIp¥ TOTy4eHHH y4eOHWKa B OHONMOTEKEe, B TE€YEHHE ABYX HEAEIb HEOOXOIUMO BHHMATEIBHO €ro
OCMOTPETE, II0 BOSMOXHOCTH yCTPAHUTh HEJOUCTI; €CIH yIeOHUK He IIONEKAT PEMOHTY — OBPATHThCS
B OMOIHOTEKY IS 3aMeHBl y4eOHHKa, WM OTMETKE O HEIOCTATKAX; N0 HCTEUSHHH YCTaHOBIIEHHOTO
CpOKa, MPETCH3UHN O HENI0YeTaX He IPUHAMAIOTCS, ¥ BHHA BO3/IaraeTcsl Ha 00YJaroIerocs;
- PCMOHT IpPOM3BOIUTE TOJNBKO KJIEEM IIBa, KIIEEM-KapaHAamIoM; Oymara J0o/DkHA GBITE GeIoi, TOHKOIA;
Y4eOHHUK, OTPEMOHTHPOBAHHEI HEKa9eCTBEHHO, BO3BPAIIASTCS TS IIOBTOPHOTO PEMOHTA;
- poauTeny (3aKOHHBIE IIPEACTABUTENH) M OOYUAIOIIHECS MOJIKHBI COXpaHUTh B TEYEHHWE TOJa BCE
y4eOHUKY NENBIMHY, 6e3 paspylIeHHs CITUBKHE KHHTH, C HATHYHMEM BCEX CTpaHHI] 6e3 3aIIuceit i IIOMETOK.
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